Retail

SoftPay Verix Quick Reference Card
for 3730/LE, 3740 and 3750 Terminals

Sale (Credit/Debit)

Swipe Card or Sale
Press and

Enter Amount:

BERL

Chose Card Type: ard Type
Exp Datre

(MM /YY):

Card Present? Yes ‘No b

Enter Amounts:
(Sale Amount,
Cash Back, etc.)

Enter Zip Code:
If Debit
Enter PIM:

Print Customer -Yes -No
Cgpyj
Refund (Credit/ Debit)
Scroll Menu ( §) Until Desired
Option Appears
Press: Refund

Password:
Swipe Card or

Enter Account:
Choose Card Type: ard Typ

Exp Date
(MM/YY):

Enter Amount:

BOCRNE

Print Customer
Copy:

Force (Credit)

Scroll Menu ( §) Until Desired
Option Appears

Press: Force
Password: -
Swipe Card or

Choose Card Type: Eﬂfd Type;

Enter Account:

Exp Date

(MM/YY): -
Enter Amount: -
Enter Auth Code: -

Print Customer
Copy:

Void

Scroll Menu ( §) Until Desired
Option Appears

Press: ‘ Void é
Scroll Hosts,
Press: J J

)

Select Hosts,
Press:

Void Last Trans?

Retrieve By: Elnv# a ‘Accm‘-]
Invoice #: -
Account #:

(Transaction Displays)

Options Are: @

To Confirm Press -YES

Print Customer
Copy:

Your Omni Terminal is configured b
default to auto dial at 1 1pm everyday.

In order to ensure the AUTO DIAL BATCH
SETTLEMENT is successful, please ensure
your terminal is powered on and
connected io a relioble dedicated phane

MNOTE: Splitters and Rollover Lines can
prevant your terminal from ransmitting.
It is always recommendedto vse o
dedicated single analog phane line for
your terminal

Manual Settlemnt

Scroll Menu ( §) Until Desired
Option Appears
‘ Se I‘Hernen\';

Press:

Password:

{Terminal Displays Totals)

Enter or Confirm
Amounts:

(Communications Responce)
(Settlement Report Prints)

JetPay

If you need assistance with any function of your SoftPay Verix Terminal,, please contact customer service terminal support

at 800-834-4405 or email assist@jetpay.com




Retail

SoftPay Verix Quick Reference Card
for 3730/LE, 3740 and 3750 Terminals

Reprint

Press the
Reprint Key

Select:

‘Icsr Rece’\p\h

Scroll Host,
Press:

Select Host,
Press:

Invoice Number:

Printing...

‘An ¥ Rece'\v\h

)
o)

Void
Press the
Reports Key @.
Select Report to Print:
(Totals and Detail Options
Require Host Selection)
Reports from HOST Option:
1. Shift Report

2. Batch History Report
3. Totals Report

4. Detail Report

5. Total Report

Server Report:

1. Server Report - Detail Report
Note: Server Reports are Clerk
Reports in Retail Mode.

Server/Clerk Detail can be printed
for all Clerks or for a single Clerk.

Manual Settlemnt
Scroll Menu ﬂ',ﬁ Until Desired
Option Appears
Press: ‘ Batch Review 2
o (e
Select Host, Salect
Press: D
Password: -
Retrieve By:

anfenfoim

(Transaction Displays)

Make Selection Terminal Prompts:

) o) o) o

Note: You may adjust amount or

Clerk 1D.
[ Clear 7
‘ Clear E

Press Clear twice
to return to idle:

JertPay

If you need assistance with any function of your SoftPay Verix Terminal , please contact customer service terminal support

at 800-834-4405 or email assist@jetpay.com
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